WEST LAVINGTON PARISH COUNCIL
 ANNUAL MEETING OF THE PARISH COUNCIL 2nd NOVEMBER 2017, 7PM

IN THE WEST LAVINGTON VILLAGE HALL
MINUTES
	Present:
	Councillors: Mrs S Gamble (Chair), Mr S Coxhead, Mrs J Ford, Mrs B Matters, Mr M Challinor, Mr P Blundell, Mr M May, Mr A Morton and Mr R Scott.
	

	Also present 
	Mrs K Elston (Clerk) and Mr R Gamble (Wiltshire Councillor)
	

	17/18/212
	Apologies for absence
Mr R Oglesby and Mrs H Freeman
	

	17/18/213
	Declaration of interests
· There were none declared.
	

	17/18/214
	Minutes of the last meetings held 05/10/17 and Matters Arising

· They were agreed and signed by the Chair.
· Minute 17/18/184 Log in Semington Brook – Clerk confirmed that letters have recently been sent to riparian owners identified.  Wiltshire Council is also a riparian owner but would not become involved in the removal of the log unless it becomes a priority.

· Widening of pavement outside the shop in the High Street – Clerk has made a request to Highways to widen the pavement. They have replied that a request needs to be made for CATG funding.  If CATG funding were approved, the PC would need to provide matched funding.
	

	17/18/215
	Chairman’s announcements
· Community Asset Value – paper has been published by Wiltshire Council which provides an update on the process and procedures around listing and Asset of Community Value (ACV).  On 23/05/17 the General Permitted Development Order made ACVs less effective.  But Wiltshire Council has set out in Core Policy 49 of Wiltshire Core Strategy its approach to protecting rural services and community facilities.
	

	17/18/216
	Casual Vacancies Update
· Mrs Gamble welcomed Mr Morton to the meeting following his co-option at the last meeting which he could not attend.  Mr Morton signed his Declaration of Acceptance of Offer in the presence of the Clerk.
· Mrs Matters confirmed that she will be resigning from the parish council after the December meeting in view of her move to Devizes.  Councillors wished to recognise the significant contribution of Mrs Matters and her husband to village life over many years and that their leaving the village would be a loss to the community.

· Casual vacancy – following the resignation of Mrs Matters a casual vacancy will arise.  Mrs Gamble advised that interest had been shown. The vacancy would first need to be advertised and she would also alert the interested party.
	KE/SG

	17/18/217
	DAPS Parking – proposal to improve and extend the Village Hall carpark update
· Although the Clerk had requested that a representative from Dauntsey Academy Primary School attend the meeting to update the council, no one was available.

	

	17/18/218
	Public Participation
· There was none.
	

	17/18/219
	Wiltshire Councillor’s Report
· Consultation on Parking Fees – this is still open on Wiltshire Council website until 23.11.17.  The link has been placed on the parish council website.
· Consultation for waste and recycling – this consultation is also still open on the Wiltshire Council Website and submissions need to be made by 14/11/17.

· Consultation on the review of the Wiltshire Council Core Strategy, which has been renamed The Local Plan, will open on 7th November.  Parish Councils and Neighbourhood Plan groups were encouraged to scutinise the new provisions.  There are some changes to areas and West Lavington will become part of the Chippenham area.  The new plan will be in place until 2036.
· Carwash business – no planning application has at this time been received.  Councillor Richard Gamble had asked the Enforcement Officers to pursue the removal of the canopy that is on the forecourt and reinstatement of the site. The Clerk has also emailed Enforcement Officers in support of Councillor Richard Gamble, advising as well that a number of concerns have been raised by West Lavington residents.  The Enforcement Officers do not recognise the situation as a priority issue and therefore no action is being taken at this time.  
· Area Board on 20th November – Mr Blundell is attending and there will a feature on ‘Eat Out Eat Well’ to encourage people to eat healthily.

· Wiltshire Council Air Quality Group is looking for new members.
	

	17/18/220
	Vandalism and police visits/litter/anti-social behaviour - update
· Speedwatch Incident – there had been an incident at Rickbarton during which three female Speedwatch volunteers, while performing their monitoring duties, had become the targets of a sustained period of anti- social abuse from residents of a nearby house. The Police had been informed and councillors briefed. Councillors requested that the minutes of the meeting record their support for the Speedwatch volunteers who, like all volunteers, were carrying out duties in support of the community - in this case, seeking to make it a safer place in which to live. Councillors also requested to receive confirmation that those acting inappropriately had received a letter from the police.  Mr Coxhead agreed to follow-up.

· Litter on the Recreation Ground, especially by the BMX Track – following discussions at previous parish council meetings in relation to the bin that often overflows, it was proposed to approach the village hall employee, who also empties the bin for the council once a week, to enquire whether she would be prepared to increase her service to twice a week, subject to an increase in pay to £60 a month. She is currently paid £50. Agreement was obtained and a proposal made to increase the service of emptying the bin by the BMX track to twice weekly, for a trial period to the end of March, and for an additional £10 per month.  ?? Proposed: Mr M May

Seconded: Mr P Blundell
All councillors present in agreement

Clerk to advise Treasurer and Booking Clerk of the village hall.
	SC

KE

	17/18/221
	CCTV Camera Costs – update

· Grant from the Area Board had been received in the sum of £2753.  
· The contract has now been checked by Mr Scott and will be passed to the Clerk to be signed and sent to SMART Integrated Services.  Mr Scott needs to examine the facility that will house the recording system.
· The Clerk will check when maintenance charges commence.
· Data Protection and CCTV cameras – A Privacy Impact Assessment will be required under new data protection legislation to be enacted in May 2018.  The Clerk will also seek advice re data protection from the 
CCTV camera supplier.
	KE
RS
KE

KE

	17/18/222
	Report of the Footpaths Working Party

· Report sent to councillors prior to the meeting.  
· Parish Steward – new Steward has met with Mrs Ford and they have exchanged information on the jobs requested by the parish. Once completed, the Steward will report back to Mrs Ford.  One completed outstanding job reported entailed clearing the growth from the speed sign at the entry to West Lavington from the Salisbury direction.
	

	17/18/223
	Neighbourhood Plan – update
· Mrs Gamble had sent councillors the link to a dropbox to enable them, in preparation for the upcoming public consultation, to download and review all draft documents produced by the council’s consultant.
· The consultation is being held under Regulation 14 of the Neighbourhood Plan Regulations 2012 and is the first statutory consultation on the Plan, previous community consultations being designed to establish community issues.
· The consultation is targeted to commence on 24th November and will run for 7weeks, over the Christmas period, until 12th January 2018. 
· Letters and emails will be sent to community groups, organisations, businesses and landowners as well as statutory consultees and service providers, along with delivery of consultation information and response forms to every household in the parish.  The groups’ and consultees’ list has been reviewed by the consultant and also Wiltshire Council to minimise the risk of omitting any relevant party.
· Mrs Gamble informed councillors of the tasks and dates by which they need to be completed in order to meet the intended consultation start date of 24 November. Delivery to households of consultation literature is targeted for the weekend of 18 – 19 November.
· Printing of consultation literature and documents – Mr May had already approached Alpha Print in Market Lavington for a quote for printing, which was less than the figure of £500 allocated towards printing costs in the grant received.  Given this fact and the significant time pressures surrounding production of consultation materials, inclusion of the results of the Housing Needs Assessment analysis (see below) in the draft Plan, printing of all leaflets, forms and plan documents, delivery and distribution of the same, and the fact that Alpha Print is located in the near vicinity, making communications quicker and easier, it was recommended that the Alpha Print quote be accepted without competition as allowed under (and providing compliance with) the council’s Financial Regulation 11.1c. On the foregoing basis, an application was made to waive financial regulations as permitted by Financial Regulations 11.1c:
Proposed: Mr S Coxhead

Seconded: Mr M May

All councillors present in agreement
Mr May will confirm the requirements with the print company and the Clerk will place the order.

A number of hard copies of the Draft Neighbourhood Plan will be produced so that they can be placed at locations around the community for people to access if they are unable to access on the website.  The plan documents will also be posted on the website. The consultant will design, and facilitate posting on, the website of material and documents.

· It was noted that the preferred development site arising from the 2015 community consultation and referred to in the first draft of the Plan as Site 7 is now referred to in the second draft Plan as H1A.

· Wilshire Council’s Housing Needs Assessment consultation – has closed and the survey questionnaires are currently with Wiltshire Council for analysis.  The results are due on 16/11/17 for parish council approval (see below), following which the information will be assessed and incorporated in the draft Plan by the consultant in time for the 24/11/17 consultation launch.
· There will be drop-in sessions to enable the community to speak to and ask questions of Steering Group members and councillors.  The dates are as follows:

2nd December from 1000 - 1300

19th December from 1800-2100

6th January from 1000 – 1300

10th January from 1800 – 2100

All these sessions have been booked for the Giles Room.
· Documents that need to be submitted at the next stage (Regulation 15 of the Neighbourhood Plan Regulations 2012) have already been produced in draft form by the consultant.
· Councillors, having reviewed the documentation provided in the dropbox, were requested to give their authority for commencement of the consultation process on 24th November.
Proposed: Mr M May

Seconded: Mrs B Matters

All councillors present in agreement
· Given that the council will not meet again prior to the start of the consultation, councillors were requested to delegate authority to a majority of the Core Group members of the Steering Group (Mrs Gamble, Mr May, Mrs Ford, Mr Coxhead and Mr Scott) to receive, comment on and approve on behalf of the council the awaited analysis of the Housing Needs Assessment and further to make it available to the council’s consultant to incorporate, as appropriate, in the Plan.
Proposed: Mr P Blundell

Seconded: Mr M Challinor

All councillors present in agreement

· Councillors were requested to give their authority for the Clerk to provide the consultant with access to the council’s website so that he can place consultation material and documents on it on behalf of the council. 

Proposed: Mr S Coxhead

Seconded: Mrs J Ford

All councillors present in agreement

Clerk to release password to consultant.
	MM/KE

Wiltshire Council
Consultant
SG
JF
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KE

	17/18/224
	Carwash Business on High Street - update
· See Minute 17/18/219 above.
	

	17/18/225
	BMX Track maintenance - update
· Quotes supplied have determined that the cost of work to resurface the track will be in the region of £13 000.  The maximum grant that can be applied for from the Area Board is £5000 matched funding. As a result, the council would need to find £8000 from precept monies or another funder.  Mr May has already been investigating alternative sources.  He will now explore the Lottery, two applications to Sport England having been unsuccessful.
· Mr Blundell, replying to a query on the current condition of the BMX track, advised that the track is inspected weekly as part of the playgrounds inspection and he believes that only 40% of the track is available for use.  Safety of the track needs to be reviewed regularly and any concerns with the track on the weekly inspection are to be raised with the Clerk and Chair of the Risk Committee.

· CIL funding should be available in relation to the new houses about to be built on the site of the Stagepost. Mrs Gamble to investigate any CIL available from the completed development of two houses at North Close.
	MM

SG

	17/18/226
	Playgrounds Group - update
· Minutes from last Playgrounds meeting on 26th October had been distributed to councillors prior to the meeting.
· Repair of the basket swing had been completed, the connecting parts to the swing having been renewed.

· Wicksteed Inspection Report (June 2017) – all repairs/renewals of items in high or medium risk categories have been completed.  Next inspection booked for December 2017.
	

	17/18/227
	Robbers Stone - update
· Written consent of the land owner to re-locate the Robbers Stone on Gore Cross Farm still awaited. To be sought by Mr Blundell and Mr Challinor.
· Quotes had been received regarding project management (contacts having been provided by Cllr Richard Gamble) in relation to the potential relocation of the Stone and will be considered as part of budget discussions in relation to the next financial year.
· A Scheme of Works will also need to be sought from architects.
	PB/MC

	17/18/228
	WW1 Tree Memorial - update
· Permission will be required from the landowners of Gore Cross Farm to be enable any planting there of memorial trees.  To be sought by Mr Blundell and Mr Challinor.
· Mr Challinor advised that 25 people from West Lavington parish had fallen in WWI. It was agreed therefore that the council should request from Wiltshire Council 35 trees to accommodate thinning requirements and wastage.
· The Clerk requested further details on soil type etc. to enable her to submit the tree request form to Wiltshire Council before the 30 November deadline.  Mr Blundell and Mr Challinor to assist.
· The Clerk has requested a quote regarding maintenance of the trees once planted. To be advised at next meeting.
	PB/MC

KE/PB/MC
KE

	17/18/229
	Risk Committee Recommendation re Financial Regulations
· Updated Risk Register distributed to councillors prior to the meeting.
· The Clerk to make the amendments indicated.
· Discussion in relation to the structure of the Risk Register – to be reviewed at a later date by the Clerk, Mr Coxhead and Mr Morton.

· Memory Stick to be exchanged between Clerk and Chairman at each parish council meeting as a data backup procedure.


	KE

KE

	17/18/230
	General Data Protection Regulations (GDPR) – action plan and progress
· Need to confirm that the Clerk has been appointed as Data Protection Officer:
Proposed: Mr S Coxhead

Seconded: Mr M Challinor

All councillors present in agreement

· The Risk Committee will take responsibility for ensuring that the parish council is ready for GDPR when it comes into effect in May 2018.
Proposed: Mr S Coxhead

Seconded: Mr M Challinor

All councillors present in agreement

· Action Plan to be produced to ensure parish council meets requirements within timeline.  The Clerk to meet with Mr Coxhead and Mrs Ford prior to the next meeting.
	KE/SC/JF

	17/18/231
	Grounds Maintenance Contract for 2018/19 – decision for tender requests
· The Clerk had provided a draft tender document to the Playgrounds Group to consider together with a list of potential contractors to approach.  
· Councillors agreed for Mr Blundell to review the document so that the Clerk could approach contractors on the list. In addition, she would place on the parish noticeboard.  It was agreed to request prices for one year and three year contracts.
· Submissions would be opened at the next parish council meeting in December.
· Trees survey – the Clerk has requested quotes for a risk assessment of the trees around the Recreation Ground.  Quotes to be presented at the next meeting.
	KE/PB

KE

KE

	17/18/232
	Budget Monitoring
· Monitoring spreadsheet sent to councillors prior to the meeting.
· Discussion in relation to structure of Budget Monitoring sheet – the Clerk is confident that it meets the requirement but Mr May does not believe that it meets the needs of the council.  The Clerk advised that it has been over-complicated by additions requested.  Mr Morton was requested and agreed to assist in reviewing the budget monitoring process.  Clerk, Mr May and Mr Morton to meet prior to the next meeting.
	KE/MM/TM

	17/18/233
	Budget Planning 2018/19 – Precept Request
· The Dispensation Decision was agreed by councillors, permitting them to discuss and agree precept decisions.
Proposed: Mrs Gamble

Seconded: Mrs Ford 

All councillors present in agreement

· Clerk advised that information still awaited from Wiltshire Council.  Mrs Gamble requested councillors to consider for the next meeting precept discussions what projects should be undertaken in 2018/19.  Precept request for 2017/18 was a 2% increase.
· Precept request options to be presented at the December meeting.
	KE

	17/18/234
	Project for the Elderly
· The Friendship Group is planning its Christmas lunch and Mr May proposed that the parish council donate £100 towards the cost.
Proposed: Mr M May

Seconded: Mrs J Ford

All councillors present in agreement

Cheque to be written at the next meeting.

· Mr May reported that there are no further computer courses planned.
	KE

	17/18/235
	Planning
· 17/09557/TCA 125 High Street, Littleton Panell, Devizes SN10 4EU – T1 Sycamore tree – crown raise – remove 4 lowest branches and T2 – Conifer tree – fell.  An extension was agreed on this one.  There were no objections.
· 17/09844/TCA 117 High Street, Littleton Panell, Devizes SN10 4EU – T1 Birch Tree – fell.  There were no objections.
Clerk to report these comments to Wiltshire Council.

DECISIONS

· 17/08932/TCA 123 High Street, Littleton Panell, Devizes SN10 4EU – T1 Conifer tree – fell.  Approved.
· 17/07625/FUL Bridge Inn, Church Street, West Lavington SN10 4LD – removal of two brick chimneys down to ground level to avoid costly repair work and free internal space within rooms.  Conversion of the existing brick built garage to the rear into occasional annexed accommodation.  Approved.
	KE

	17/18/236
	Disbursements
Cheque Number                    Payee                                 
              £
1520                                        Anthony Northcote (NHP)                         1200.00
1521                                        Kaye Elston (clerk salary)                           246.55 
1522                                        Idverde (grass cutting contract)                  907.13

DD                                           1&1 Monthly website fee                                8.39              
	

	17/18/237
	Items for website and News and Views
· Housing Needs Assessment Survey
	

	17/18/238
	Correspondence and Circulars received, key messages and public contact
· Neighbourhood Plan consultation
	

	17/18/239
	Area Board September meeting
· Meeting is on 20 November – Mr Blundell to attend.
	

	17/18/240
	Date of next Council meeting
· Thursday 7th December at 1900
	

	17/18/241
	Items of maintenance
· Budget Planning and Precept Request
	


Meeting closed at 0955pm
Signed……………………………………………………………………………7th December 2017
