WEST LAVINGTON PARISH COUNCIL

NEIGHBOURHOOD PLANNING STEERING GROUP MEETING 12 NOVEMBER 2013, 7.30PM
        IN THE GILES ROOM, WEST LAVINGTON VILLAGE HALL
                                                                                MINUTES                                                                                             
Present: Cllr S Gamble (Chairman); Mr C Barker-Wyatt; Mr S Barr; Cllr S Coxhead; Cllr E Evans; Cllr M May; Miss S Newson; Mr P Rayner; Mr C Thorne.
Apologies:  Mr N Barnes; Mrs J Byford; Miss E Hinton; Mr P Langham; Mr J Miles-Hobbs; Cllr M Page.
Also present: P Baxter(Clerk).
The Chairman welcomed Cllrs Coxhead and Page to membership of the Group, strengthening the Parish Council representation and bringing additional skills to the team.
ACTION
13/14/014
Minutes of the last meeting

                    The minutes of the last meeting, previously circulated, were agreed and signed by the Chairman. 
13/14/015
Draft Issues report

The Chairman thanked contributors for the revisions and edits to the draft Report, now at v6. The Economy chapter is being revised, and Mr Barker-Wyatt explained recent findings in his research on local employment and modes of commuting, including low use of bus travel, high use of car, and larger than expected walking, and undertook to do further work to compare against Wiltshire averages.
13/14/016
Consultation and Communications Strategy


The Chairman introduced a draft Strategy compiled by Cllr Coxhead, and circulated this day. The Chairman noted that the Strategy, designed for the Neighbourhood Plan, drew upon the overall Parish Council Consultation and Engagement Policy, and that this Group had been given delegated powers to approve the Strategy in due course. This represented a significant body of work, achieved in a very small timescale that required more consideration than could be achieved either before or at this meeting. It was agreed to defer discussion until the Core Group and all members had taken time to consider the document. 
13/14/017 Consultation planning

The Chairman reviewed the range of consultation exercises already completed, and the evidence gathered, introducing discussion on the design of the required next stage of wide public consultation. Notwithstanding the status of the Strategy, it was agreed that there is enough guidance in the draft to prompt effective design of the type, style and timing of a formal consultation exercise for the community. It was agreed that the principles should ensure a high level of informed participation. Discussion covered the control of duplicated replies, anonymity, and the resources required. It was agreed that there would be advance (January) publicity of the consultation period in the form of a household leaflet, website use, and posters, together with media articles and a News & Views article in the December/January edition. The use of a questionnaire was also agreed, that would be delivered and collected from each house; focus groups would be held with differing demographics chosen; website and social media would be used to host the same questionnaire; and a public exhibition arranged in the Village Hall for a Saturday in late February, again to coincide with the questionnaire launch. The questionnaire would be tested first on the Steering Group members and feedback considered for a final version. Mr Thorne undertook to continue drafting a Questionnaire.
13/14/018 Programme Timeline

The previously circulated Timeline at v3 was agreed, noting key dates in the planning of the consultation advertising and rollout as well as overall intentions for the Plan programme as a whole. The Clerk undertook to share the Timeline with the Consultants.
13/14/019 Next steps

The Chairman noted that the Core Group would next meet to discuss the draft Consultation and Communications Strategy, and plan resource allocation and tasking for the preparation of advertising, the questionnaire design, and other consultation methodologies.
13/14/020 Next meeting


The next meeting was set for 8 January 2014 in the Giles Room.
                                          Signed……………………………………..……………. (Chairman)  8 January 2014
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